
ORDER FORM
Company Name: ______________________________________________
Contact Person: ______________________________________________
Contact Phone/Email/Fax: ______________________________________

__________________________________________________________
Sales Rep#:__________________________________________________

If your job has more than one piece to it, please fill out one form for each job.
(Example: Invite, Outside Env, RSVP card, Reply env)

Job Description: ______________________________________________
Qty: ________________________________________________________
Size: ______________________________________________________
Paper :______________________________________________________
Inks: ______________________________________________________
Bindery Instructions: __________________________________________
Special Instructions: __________________________________________

When would you like your proof by? ______________________________
(The above date is not a guarantee, please contact your Sales Rep for confirmation.)

When do you need these in your hands by? ________________________
(The above date is not a guarantee, please contact your Sales Rep for confirmation.)

Will you be picking your job up? __________________________________
If not, where do you need it delivered to? ____________________________________
(There may be a delivery fee, please contact your Sales Rep for details.)

YOUR JOB IS INCOMPLETE UNTIL YOU FAX THIS FORM TO 323.549.9669
THANK YOU.

5364 Venice Blvd. • Los Angeles, CA 90019 • Tel: 323.549.9444 • Fax: 323.549.9669


